OB
it

(b)
(i)

3.

3.1
(2)
(b)

(d)

129

_ ) —
UNIVERSITYEMPLOY

: EES (CONDUCT) REGULATIONS
Regulations under Section 21 (¢) of PLCSUPVA JRohtai()~

Annexure-XXIX

Short title, commenc
e reonlati N v ha N . L
Igtgc regulations may be called the University Employees (Conduct) Regulations,

These regulations shall come into force with immediate effect

These regulations shall apply to all employees (Teaching and Non-Teaching) of the
University and any other category of University employee to whom the
compet_enl authority may by general or special order, direct that these
regulations shall apply to them but will not apply to emplo;ees in the service of
a State Government or Cenuzl Government or a local or other authority or any other
Autonomous body whose services are temporarily placed at the disposal of the

University, who will be governed hy the corresponding rules in the parent
department.

ement and extent of application:

If any~doubt arises as to whether these regulations apply to any person or not, the
matter shall be referred to the Vice-Chancellor who shall decide the same.
Definitions:

[n these regulations unless the context otherwise requires.-

“Employee™ means any person appointed by the University to any post in the
University.

‘Members ol family” in relation to an employee includes;

The wife or husband, as the case may be, of the University employee whether residing
with the employee or not, but does not include a wife or husband, as the case may
be, separated {rom the employee by a decree or order of a competent court;

Son or daughier or step-son or step-daughter of the University employee and wholly
dependent on him/her, but does not include a child or step-child who is no longer in
any way dependent on the employee, or of whose custody the employee has been
deprived by or under any law;

Any other person related, whether by blood or marriage to the University employee
or to the employee’s wife or husband and wholly dependent on the employee.
‘Prescribed authority” means the, Executive (?oyncil and the Vice- chancellor or the
authority prescribed by the Executive Council for the purpose of these regulations.
General:

Every employee shall at all times:-

maintain absolute integrity;

maintain devotion to duty; N

do nothing which is unbecoming of an employee of the University; and

act in accordance with the University s policies;

A University employee who habitually fails to perform a task

Explanation:- he time set for the purpose and with the quality of

assigned to him within t

, ) Y [/{L
S \ME N
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performance expected. from him shall be deemed to be lacking in devotion o duty
within the meaning of Cllause (b) ab(.we' il ke all .

3.2 (a) Lvery employec holding a supervisory ;?os : slna ] - tpostsll e step; 1o ensure
the integrity and devotion to duty of all University employees for the time being undey
his/her control and authority. . . i . ‘

Note: This sub-regulation shall be invoked only in cases where t.hele has been a fajlype
on the part of supervisory officer concgmeq to take all possible steps to ensure the
integrity and devotion to duty of all University employees under his/her control ang
authority. _

(b) Elilehn Uyniversity employee shall in the discharge ofh.is/hjer ofﬁcm] dl‘igie‘s act  in
a courteous manner and shall not adopt dilatory tactics in his/her official dealing
with public or otherwise. o ' . .

3.3 (a)No employee shall, in the performance of }1is/}1er"oftxleai duties, or in the exercise
of power conferred on him/her, act otherwise than in his/her best judgment, except
when he/she is acting under the direction of his/her official superior and shall, where
he/she is acting under such direction, obtain the direction, in writing, wherever
practicable and, where it is not practicable to obtain the direction in writing, he/she
shall obtain written confirmation of oral direction as soon thereafter as possible and it
shall be the duty of the official supervisor to confirm the oral direction in writing.

(b) Unless otherwise stated specifically in the terms of appointment, every whole-time
employee may be called up on to perform such duties as may be assigned to him/her
by the competent authority, be on scheduled working hours and on closed hol ydays,
Saturday sand Sundays.

(¢) An employee shall observe the scheduled hours of working during which he/she
must be present at the place of his/her duty,

(d) Except for valid reason and/or unforeseen contingencies, no employee shall be absent
from duty without prior permission.

(¢) No employee shall engage/employ any child below the age of 14 years,
Explanation:-Nothing in clause 3.3 (a) of regulation 3 shall be construed as
empowering an employee to evade his/her responsibilities by seeking instructions
from or approval of, a superior officer or authority when such Instructions are not
necessary under the delegation of power sand responsibilities,

4. Acts and Conducts which amounts to misconduct—

The following acts and omissions amount 1o misconduct:-

(i) violations of any of the provisions of these regulations:
(i1) willful insubordination or disobedience, whet
lawful and reasonable order of 3 superior;
(ii1) Infidelity, unfaithfulness, dishonesty, untrustworthiness
dishonesty in connection wi iviti -,
1 ith the activities of the Universi
property;
(iv) strike, pickeling, gherao, strikin
contravention of the provisjons of
(v) gross moral misconduct, acts syby

her alone or jointly with others, to any

theft and fraud, or
Ly or handling of its

b e (M2l
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riotous and disorderly beh 1

avior duri
rin - )
g and after the working hours or in workplace;

.- 7 '0 y N R
(i) ncgl.uaence = neglect of work or duty amount;
(\'iii)habxtual negligence or neglect of work nounting to misconduct;
: o _
(i%) habitual absence without permissi or duty;
jctl st 5s10n and ot
(x) conviction by criminal court: over-slaying leave:
2

(x1) refusal to accept a charge sheet, orde .
- S T ’ I or other Sty
()ﬂl)ﬂn act involving “moral tUrpitude” communication.

Note:

Tt

The expression “moral turpitude”
| turpitude™ generally implies an act of baseness, vileness or

depravity in the priv : ;

or}zocsocgiet\f in o};;l;fatle and social duties which a man owes to his/her fellowme?

duty belwe:zn mt: S contrary to the accepted and customary rule of right and
 atian T ) d man. It has generally been taken 1o mean a conduct contrary

to justice, honesty, modesty or good morals

prohibition of sexual harassment of workingwomen:

No University employee shall indulge in any act of sexual harassment of woman at

their workplace.
Every University employee who is in-charge of work place shall take appropriate
steps to prevent sexual harassment to any woman at such workplace.

this regulation, wgexual harassment” includes

Explanation:-For the purpose of
hether directly or otherwise, as:-

unwelcome sexually determined behavior, W

physical contact and advances;

demand or request for sexual favours;
making any sexually colored remarks;
showing any pomogmphic material; and
any other unwelcome physical, verbal 0

Employment of near relatives of University employees.—
No University employec shall use his/her position or influence directly or

indirectly to secure employment for any member of his/her family in any company

or firm with which he/she has official dealings.
No University employee shall, except with the prior
Chancellor, permit his/her family member to accept employmen

or firm with which he/she has official dealings. o '
Provided that where the acceptance of the employment may not await prior sanction,

the position chall be explained to the prescribed authority with the request of ex-

post-facto approval. _ io
Sanction of Contrac ““’ers? Zl'nphar e

: st
No University employe N ::o:utrlqct togaﬂ)’ un
any matter or give o7 san o in that undert
if )alny membegy of his/her family 13 employed in U

D?7” WL

r non-verbal conduct of a sexual nature.

sanction of the Vice-
t in any company

ives:-
cial duties, deal with
ther person,

yee to near relat
f his/her offi
dertaking or any 0
aking or under that
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8.4

(a)

(b)

8.5
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person, or if he or any member of his/!ler tf.mn]y |S]mteresled in gue -

contract in any other manner. The University ugpt;)ycc shall refe, v (,Sr N
matter or contract to hisher superior O.j fioer & ; ]maltcr 0% COtragy %luch
thereafter be disposed of according to the instructions of the authy; Sha|

Y to
' Wh()m thQ
reference is made.

Taking part in politics and elections:-

No University employee shall be a member of, or be o_lhem.iste
any political party or any organization, which takes part in politic
part in, or subscribe in aid of, or assist in any other manner, any po
or activity.

associateq With
S, n0r shy]| lakc;
litical movemem

It shall be the duty of every University employee to endeavour 1o prevep ;.
member of his/her family from taking part in or subscribing in aid of or assisling in
any other manner, any movement of activity which is or tends directly or indirecy]
to be subversive of the University as by law established, and where a Universiy
employee is unable to prevent member of histher family from taking part in o
subscribing in aid of, or assisting in any other manner, any such movement of
activity, he shall make a report to that effect to the University.

Ifany question arises whether a party isa political party or whether any organization
takes part in politics or whether any movement or activity fali within the scope of
sub regulation (2), the decision of the university thereon shall be final,

No University employee shall canvass or otherwise interfere with, or use his/her

influence in zonnection with or take part in, an election to any legislature or |
authority:

Provided that a University employee: —

Qualified to vote at such election may exercise his/her right to vote, but where he
does so, he shall give no indication of the manner in which he proposes to vote or
has voted;

shall not be deemed to have contravened the provisions of this sub re
reason only that he has assisted in the conduct of an electj
of a duty imposed on him by or under any law for the time being in force.
Explanation: — The display by a University employee on his/her person, vehicle
or residence of any electoral svmbol shall amount to using his’/her influence in
connection with an election, within the meaning of this sub regulation,

No University employee shall seek election to Parliamen
with the previous permission
the Vice-Chancellor.

ocal

gulation by
on in the due performance

t, State Legislature, except
of the Executive Council on the recommendations of

Joining of Associations by Em ployees:
No University employee shall join or continue to be a member of an
the objects or activities of which are prejudicial
and integrity of India or public order or morality.

association,
to the interest of the sovereignty

. Demonstration and strikes:

A= i
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No University employee shall:-

engage himself/herself or participate i, a .

the interest of the sovereignty and int ! dejr}(mSl.r ation which is prejudicial 10
friendly relations with foreign State Cgrity of India, the security of the State,
it A8, public order, decency or morality or which
” lrr:; gn e aI:ly Wa?ll;tl; Ct:ltefamatlon or incitement to an offence; or )

o Peﬂaining to his/her service orae:g;' f)ot;r:r (L)anTS;M . CONRECHUONS. Witk ) Malss
11. Connection with Print or Electronic Media: SR
11.1 No Universily employee shall, except with the previous sanction of the Vice-
Chancellor, on wholly or in part, or conduct or participate in the editing or
management of, any news paper or other periodical publication or electronic mgdia.

11.2No L-nvl\'CTSltY emplpyee shall except with the previous sanction of the prescribed
auth(.n'ny or except in t‘he bona-fide discharge of his/her duties—

(2) publish a book l?]lﬂSle/hEI‘Sle or through a publisher, or contribute an  article to a
book or a compilation of articles; or

(b) participate in a public media or contribute an article or write a letter 10 a newspaper
or periodical; either in his/her own name or anonymously or pseudonymously or in
the name of any other person:
Provided that no such sanction shall be required—

(i) if such publication is through a publisher and is of a purely literary, artistic or
scientific character; or

(i) if such contribution, broadcast or writing is of a purely literary, artistic or scientific
character: :
Provided [urther that the University may withdraw at any time, the sanction so
granted to a University employee, after affording reasonable opportunity of being
heard, if, there are reasons to believe that the sanction is being misutilised.

12. Criticism of University.—
No University employee shall, in
electronic media or in any documen
or pseudonymously or in the name

any radio broadcast or communication over any

t published in his/her own name or anonymously

of any other person or in any communication to
the press or in any public utterance ‘?1?1(.6 any statement of fact or opin_ion— |

(i) which has the effect of any adverse criticism of any current or recent policy or action
of the University, Government of India, Government of Haryana or any other State

Government;
(i) which is capable of embarrassing the N
Government of Haryana and the Governmen

other State in India; or ) R

: olations between the ‘ersity anc
(iii) which i Lrrassing the relations D¢ ! ¥ -

lch i e of embarra ! ‘ . e

Gov mxf catp;lca 1] ~dia or the Government 0 Haryana and the Government of any

cmmen I
foreign State:

. . : . l] q
Provided that nothing in this rule sl): A
expressed by a University employ o
performance o the duties assigned to ;

/

he relations between the University and
f India or the Government of any

pply to any statements made or views
his/her official capacity or in the due
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13. Evidence before committee or any other authority.—
[3.1 Save as provided in sub regulation (13.3), no University employee g, all ¢
with the previous sanction of the Vice- Chancellor, give evidence ; in co EXeep,

with any enquiry conducted by any person, committee or authority.

13.2 Where any sanction has been accorded under sub-regulations (13, 1), no Unive
employee giving such evidence shall criticize the policy or any action Ofrs v
University, Government of India, Government of Haryana or any other Sh
Government. tte

13.3Nothing in this regulation shall apply to evidence given-

(a) at enquiry before an authority appointed by the Government, Parliament OF a Stage
Legislature; or

(b) in any judicial enquiry; or

(c) at any departmental enquiry ordered by authorities subordinate to the Executiye

Council.
13.4 No University employce giving any evidence referred to in sub regulation 13, 3

shall give publicity to such evidence.

14. Communication of official information.—
Every University employee shall, in performance of histher duties in good faith,

communicate to a member of public or any organization full and accurat
information, which is to be disclosed under the Right to Information Act, 2005 (22
0f 2005):
Provided that no University employee shall except in accordance with and generg)
o1 special order of the University or in the performance in good faith of the duties
assigned to him/her, communicate, directly or indirectly, any official document of
any part thereof; or information to any University employee or any other person to
whom he/she is not authorized to communicate such document or information.
15. Subscription:
No employee shall, except with the previous sanction of the University or of the
prescribed authority, ask for or accept contributions to, or otherwise associate
himself/herself with the raising of any funds or other collections in cash or in kind in
pursuance of any object whatsoever except for bonafide purpose c.g. for
reception/farewell or for financial assistance to a member of the University staff or

his/her family in distress.

16. Gifts.—
16.1 Save as otherwise provided in these rules, no University employee shall accept or

permit any member of his/her family or any other person acting on his/her behalf to

accept any gift.

Explanation- The expression “gift " shall include free transport, boarding, lodging
or other service or any other pecuniary advantage provided by a person other than
a near relative and friend having no official a’ea/mgs with the University employee.

Note 1-A casual meal or other social hospitality shall not be deemed to be a gift
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_
Note2-University employee .
hospitality from any iﬂ;i\:ic%i;a][/h?;?’d accepting lavish hospitality or jrequent
industrial or commercial Sirms, Orga):i:ifc?.fﬁcial dealings with him/her or from
6.20n occasions such as weddings, anp;y, tons etc.
the making of gift is in conformity v;
a University employee may accept 1
personal friends having no officia] dge
University, if the value of such gift e
16.3In any other case, a University em
sanction of the University,

fhrstireles’ ful?e'rals or rg]igious functions, when

fis froge}]\fa]‘hng rehglous.and social pra'ctice,

e n IS.’her near relatives or from his/her

ngs with him, but shall make a report to the

Xceeds Rs. 5000/-

F th Valfekg(ie shall not accept any gift without the

1 crandi A eeds Rs. 2000/-

16.4 Ngt\vxtbstdndlng anythxlng contained in sub regulations (16.2) and (16.3
Um\'/ersuy emp?oye.e, b?lng a member of the Indian delegation 'or) ofﬁlenéiseijll;aa
receive and re%am gifts from foreign dignitaries, if the market value of gifts recﬁei \fe(}ij
il Bie SRCRE d0e§ not exceed rupees five thousand. In all other cases, the
acceptaan: and. rct.cntmn of such gifts shall be regulated by the instructions is;Llcd
by the University in this regard from time to tim:

17. Prohibition of dowry.—

No University employee shall—

(i) give or take or abet the giving or taking of dowry; or

(i) demand, directly or indirectly, from the parents or guardian of a bride or bride
groom, as the case may be, any dowry.

Explanation. For the purposes of this rule, “dowry” has the same meaning as in
the Dowry Prohibiiion Act. 1961 (28 of 1961). as amended in ifs application to the
State of Haryana.

18. Private Trade or Employment:
18.1 Subject to the provisions of sub regulation (18.2), no University employee shall,

except with the previous sanction of the University—
engage directly or indirectly in any trade or business, or

negotiate for, undertake, any other employment, or ' '
hold an elective office, canvass for a candidate for an elective office, in any

body, whether incorporated or not; or o
(d) canvass in support of any business of insurance agency. commission agency,

etc., owned or managed by any member of his/her family, or

NG
0
N’ e’ N

r official duties, in the registration,

t of any bank or other company registered under the
) or any other law for the time being in force, or

mercial purposes or

rself in any manner, Inm
rogramme, Or

+ media but produced

(¢) take part, except in the discharge of his’he

promotion or a managemen
Companies Act, 2013(18 of 2013
of any Co-operative Society for Com
(D participate in, or associate himself/he L
(3.) a sponsored media (including radio, E€]€\’I§IOHS) p
(i) media programme commissioned DY Governmen
(i by an outside agency of;
) aprivately produced radio or

avideo magazine: C
| ]
e _ '/D s \1}7

aking of—

televisions Of other media programme including
elev
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g .
- . pecessary in ca .
all be necessary ase a Univerg,,

.mission sh
1§ permission - ‘
d by the Doordarshan or 3 Subj

i yreviol
Provided that no p oduce

s . i i
employee participates In a P! ogramme p

i - his/her official capacity: . ‘
dealt with by him 1n.hls/h.cl Gl (he registration, promotion, managemen,
(g) involve orengage himself/herself in

- ization (N i
of other kinds of activities of any non-Government orgam;?l o a(n l(;g) lfghc
same is aided by the Central Government, State Governm Mationa]

organization or agency. ' _ o ) o
18.2 A University employee may, without the previous sanction of the University.
(a) undertake honorary work of a b.UUIill or charl i
(b) undertake occasional work of literary, artistic or scie

ici i ivities teur; or

(¢) participate in sports activities as amad ' ' |
(d) take part in the registration, promotion oF management (not n.wolvmg the holding
of an elective office) of a literary, scientific or charitable society, orlofa club, or
ctives of which relate to promotion of sports,

similar organization, the aims or obje to 1on 0
cultural, or recreation activities registered under the Societies Registration Act,
ime being in force; or

1860(210f1860), or any other law for the t ‘ - .
(e) take part in the registration, promotion or management (not involving the holding

of elective office) of a Co-operative Society substantially for the benefit of
University employee, registered under the Co-operative Societies Act, 1912 (2 of
1912) or any other law for the time being in force in any State:
Provided that—

(i) he/she shall discontinue taking part in such activities if so directed by the
University; and

(i) in a case falling under clause (d), or clause (e) of this sub regulation, his/her
official duties shall not suffer thereby and he/she shall, within a period of one
month of his/her taking part in such activity. report to the University giving details
of the nature of his/her participation.
Explanation I-A “Co-operative Sociery means a society registered, or deemed to
be registered under the Co-operative Societics Act, 1912 (2 of 1912) or any other
law relating to Co-operative Societies jor the being in foree in any State.
Explanation 11-Canvassing for a candidate for an elective office referred to in the
second proviso shall be deemed (o be breach of this sub regulation.

€ct

haritable nature; or
ntific character; or

18.3 Every University employee shall, if any member of his/her family is engaged ina
trade or business, Or owns or manages an insurance agency or commission agency
. . o 4

report that fact to the University.

18.4 No University employee shall acceptany fee for any work done for any public body
or for any private person without the sanction of the prescribed authority.

19. University accommodation.—
19.1The University accommodation allotted t i i
o a University empl
or leased out or used otherwise. FSHpIee el ctts et
19.2A University employee shall, afier the cancellation of histher allotment of

nwv Ca[e t e ame ¥VII 1 i ] i i

'\/\xL \/1\,] D ;// }\’1
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—

vency and habitual i"debtedf]e;;
. An empIOYee shall so manage hig/he, Private afpy;
oy insolvency: An employce aggjng Whom affairg a4
(“"O"ely of any debt due from him/h lany|
Cv

O avon Hr1el !
hon qal avoid habityy] indebtedness
p nwith report the full facts of (e le

Proceeding is instituteq for the

ng him/her gg 4 insolvent shall

Or adjudg
Ceeding 10 (he University,

€al pro

[\O[e:— " I Ny
The burden of proving that the msolvency o

srcumstances which, with the exercige of ordinary d“lld €bledness was the result of
: s ' diligence, the

e foreseen, 03- o.ver W thh'he/ she hag 10 control Da ;el, the employee could not

xtravagant or dissipated habits, shal] be upon the e Nd had not proceeded from

) €

cmployee,
1. jmmovable property.—

No University er.nployee shall, eXcept with the
ppescrlbe‘i authlorlt}g. alcqm_re‘ or dispose of any immovable pro by 1

- ~ v S . P . f : g
morlgage, PUrchase, sale, giit or otherwise ejther in his/ her ow e
T ofany member of his/her family: OWn name or in the

provid?d Ihfi[ the Previous sanction of the prescribed authority shall be obtgi
the University employee if any such transaction is- ) ¢ OVtained by

1.k

(i)
(i) otherwise than through a regular or reputed dealer,

with a person having official dealings with the University employee: or

Note:

If he/she is allotted a plot/built-house through draw of lots or otherwise by the
Haryana Shahari Vikas Pradhikaran in his/her own name or in the name of any
dependent member of histher family, he/she need not to seek permission from the
prescribed authority and mere information in this regard would suffice,

21.2The University or the prescribed authority may at any time, by general or special
order, require a University employee to fumish, within a period specified in the
order, a full and complete statement of such movable or immovable property held
oracquired by him/ her  on his/ her behalf or by any member of his/ her family
as may be specified in the order. Such statement shall, if so required by the
University or by the prescribed authority, include the details of the means by
which, or the source from which, such property was acquired.

213 The University may exempt any category of University employee belonging to
Class-C or Class-D from any of the provisions of this regulaion except sub
regulation 21.2. No such exemption shall, however, be made ot e

toncurrence of the Executive Council.
Note;

W, .
Prescribed authority” means:—

e e



(1)

(i)

22,

23.

23.2No University employee, having a spouse living,

(a)

(b)
24.

(a)
(b)

(¢)
(d)
(e)
(f)

25,

26.
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Dy -
The Executive Council, in the case ot a Umversn)f en'npfoyee.r holding any Clae..
and Class-B posts, except where any lower authority 1s specified by the Executm

Council for any purpose. o ' ‘
Vice-Chancellor, in the case of a University Employee holding any Class.C ang

Class-D posts;

Canvassing: N .
No employee shall bring or attempt to bring any pol:_tlcal or other influence tq bear
upon any superior authority to further his/her interests in respect of matters Pertaining
to his’her service under the University.

Restriction regarding marriage:

23.1No University employee shall enter into, or contract, a marriage with a person having

a spouse living; and
g, shall enter into, or contract, a Marriage

with any person:

Provided that the Executive Council may permit a Universily employee to enter into,
or contract, any such marriage as is referred to in sub-regulation23.1or sub-regulation
23.2, if it is satisfied that—

such marriage is permissible under the personal law applicable to such University
cmployee and the other party to the marriage; and

there are other grounds for so doing.

Consumption of intoxicating drinks and drugs.—

A University employee shall—

strictly abide by any law, relating to intoxicating drink or drugs, in force in

any area in which he may happen to be for the time being;

not be under the influence of any intoxicating drink or drug during the course of
his/her duty and shall also take due carc that the performance of his/her duties

at any time is not affected in any way by the influence of such drink or drug;

not consume any intoxicating drinks, drugs or smoking in public place.

not appear in a public place in a state of intoxication;

not be present on duty in a state of intoxication; and

not use any intoxicating drinks or drugs to excess,

Explanation-For the purposes of this rule, “public place” means any place or

Premises (including conveyaice) to which the public have or gre permitted to have,

access whether on payment or otherwise.

Interpretation:

Any question or doqbt relating to the mterpretation of thege regulations shall be

decided by the Vice-Chancellor.

Delegation of Powers:

:}(h: .Excl‘)clutnbve.Cmmml may, by general or special order, direct that any power

i /m[::as nyui gndfr these regulations shall, subject to such conditions, if any, as
Y be specitied in the order b exercisable also by such officer or authority as may

be specified in the order.

o e )
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